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1. O0mme moJ10KeHus

1.1. Hacrosmee Ilomoxenune o6 O0mem otaene (mamee Otaen) pa3paboTaHO Ha
OCHOBAaHHH YcCTaBa  Ka3eHHOro YyupexaeHus BopoHexckoii o0gactu «YmnpaBiieHHe
COIHAJILHOH 3amuTbl HacejleHHs PoccomaHckoro paioHa» (aajee YupekaeHHe).

1.2. ¥YcraB onpenenser cTtaryc, OpraHu3aliOHHYIO CTPYKTYPY, KOMIIETEHIIUIO U YCIIOBUSA
obecnedeHus aeaTeabHOCTH OOIero otaena Y YpexacHus.

1.3. B cBoent nesrenpHOCTH OTAEN pYKOBOJACTBYETCS AEHCTBYIOIIUM 3aKOHOAATEIIECTBOM
Poccuiickoit ®denepanuu, HOPMATHBHO-3aKOHOJATEJIbHBEIMH aKTaMH BopoHexckoi 001acT,
NpUKa3aMH W MOCTAHOBJICHUSMHM MUHHCTEPCTBA TpyJa M COLMAJIBHOM 3amuThl Poccuiickon
denepanyu, Yka3zamu rybepHaropa BopoHexckoil 06IacTH, MOCTAHOBJICHHSMH [IPABHTEIBLCTBA
BopoHnexxckoil 001acTd, NMpHKa3aMHU U PacHOpsDKEHHSMH JENapTaMEHTa COIHAJIBHOH 3allUThI
BopoHexXCKo# 001aCTH W AUPEKTOpaA Y UPEXKIACHHS, a TaKKe HacToAIuM [lomoxeHueM.

1.4. CrpykTypa oTaena, €ro mTaTHas YHCICHHOCTh YTBEPKIAKOTCH TUPEKTOPOM
YUpeKICHHUS.

1.5. OOmee pykoBOACTBO M KOHTPOJb HaA JesTeabHOCTRIO OOmero otaena
OCYILECTBJISET HAaYaJIbHHUK OT/IE]Ia.

2. 3aga4u 1 QYHKIMH 0T/1e1a

2.1. OcHoBHOH 3amaueri OOmero otraena SBASETCS OpraHu3amus H olecrneueHue
aJIMUHUCTPATUBHO-IIPABOBOM ACSTEILHOCTH Y YPEKIACHUS.

2.2. Otaen paas peajH3allHH  BO3JIOJKEHHOH 3aJa4H  OCYIIECTBJISET
- cJeayronie GyHKIHHA:

2.2.1. B cgepe obecneuerus opzanu3ayuoHHO=-npasoeoi
oeamenbHoCmu YupexcoeHusA:

1. Oka3aHue KOHCYJIbTaTUBHO-METOAUYECKON MPABOBOM IMOMOIIH OT/AEAM YUPEXKICHHS B
padoTe MO  MPEOOCTABICHHUIO MEP COLMAIbHOM MNOMIECPXKKH, Ha3HAYEHHS COIHAIBHBEIX H
KOMITCHCAIIMOHHBIX BBITLIAT.

2.0Kka3aHue OecCIuIaTHOH IOpPHAUWYECKOH IMOMOIIH B BHJE IIPABOBOI0 KOHCYJILTHPOBAHHS B
YCTHOH H NMHCBEMEHHOH (OpPME MO BONpPOCaM, OTHOCAIIMMCS K KOMIICTCHI[MH Y UPEXK/CHHUS, B

MOPsAAKE, YCTAHOBJIIEHHOM 3aKOHOZATeJIbCTBOM Poccuiickoii Penepanmu 118 pacCMOTPEHHA
oOpamieHu rpax;/ias.

3.0ka3aHue OecCIUIaTHOM IOpHIMYECKOH MOMOIIM AETIM-HHBAIHAAM, AETIM-CHPOTaM,
JeTAM, OCTaBIIHMCA 0O€3 IIONeYeHHs PpOAMTENCH, JMIAM M3 YHclIa OETeH-CHPOT W JeTel,
OCTaBIIHXCS 0€3 MONeYeHHUs PpOJIUTECH, a TakKkKe HX 3aKOHHBIM IIPEJICTABHTEIIM H
[IPEICTABUTEIISIM, €CJIH OHH O0pamaroTcs 3a OKa3aHHEM OECIIaTHOM FOPHAHYECKOH ITOMOIIH IO
BOIIPOCaM, CBS3aHHBIM C OOECIIEYEHHEM H 3aLUTOH MPaB H 3aKOHHBIX HHTEPECOB TaKHX JIETEH, B
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BH/IC COCTABJICHHS 3asBJICHHH, XKa100, XOAaTalCTB U APYTHX JOKYMEHTOB MPaBOBOI0 XapakTepa !
[IPEACTABICHHC HHTCPECOB YKa3aHHOHM KaTErOpHH rpaXJaH B CyJdaX, IOCYJapCTBEHHBIX H
MYHHIIHTIAJIBHBIX OpraHax, OpraHH3alusIxX 10 BOIpocaM oOecrnedyeHus XUJIBIMH [TIOMEIIEeHHSIMH.

4. OxazaHne KOHCY/IbTaTHBHO-METOANYECKON MMPaBOBOH IMOMOINM IpaXJaHaM, CBI3aHHOM
C 3allMTOX HHTEPECOB M NpPaB I'PakJlaH B COIUAIBHOM cdepe.

J. OcymecTBiieHHEe B3aUMOIEHCTBHS C OPraHOM MECTHOTO CaMOYIIPABICHHUS 110 BOIIPOCaM,
CBA3aHHBIM C MPABOBOH MOMOIIBIO TIpakJIaHaM B COLHAIBHO-TPYAOBOM cdepe, yyacTHe B
COBCIIAHHUAX C MPEACTABUTEIIIMH IOCYIapCTBEHHBIX H OOLIECTBEHHBIX OpraHU3all|ii 110 BOIIPOCaM
COLIHAJIbHOH 3allIUThl HACEJICHUS. -

6. IlpoBeneHue mNpaBOBOM 3KCMEPTH3BI  MOArOTOBJIEHHBIX [IPOEKTOB JOrOBOPOB
(cornameHui):

- C OpraHu3auMsMH 00 HHQOPMAUMOHHOM B3aWMOJEHCTBHH MO B3aHMHOMY OOMEHY
HHQOpMalHeH, HeoOXOMUMOMH 11 obecriedeHHs: MEPONIPHATHE MO IPEIOCTABICHHIO rpaxaaHam
CHEMECAIHBIX KOMIICHCAllMH PAacXOAOB MO OIUIATE JKHJIBIX NMOMEMICHHH U (HMIH) KOMMYHAIBHBIX
YyCIYTr B COOTBETCTBHH C JCHCTBYIOIIHUM 3aKOHOIATEIHCTBOM;

- C OpraHM3alMsMH Ha OOECneYeHHE MEATEIbHOCTH YYpekIeHHs (IpHoOpeTeHHe
00OpyZIOBaHHS, PaCXOQHBIX MaTE€PHANIOB, 00ECIEYEHHE KOMMYHATBHBIMH yCIyraMu, ycClIyramMu
CBSI3U U JIp.);

- ¢ orneneHusMu (COepdOanka Poccuiickoii Penepanuu, oTncneHusMH DenepansHOro
Ka3HA4YCHCTBA U OTACTICHUSIME DelepanbHOl IOYTOBON CBS3M Ha OGCTY)KHBAHHE VUDEKICHH.
AOCTABKY H 3a4HCIICHHC COIMHAJIBHBIX BBIILJIAT. .

/. OcymecTtBieHHe paboTEl N[O NPOBEAECHHIO NPOLEAYPH IIONMHCAHHA Muposbix
COTJIAIICHWH ¢ TpakJaHamMH, OOpaTHBIIHMHCS C XamobaMu B EBponeiickuii CyJ TO IpaBaM
HCJIOBEKA IO BOIIPOCY 3a0JKEHHOCTH IO BBIIIJIATE MOCOOMH rpaXkJaHaM ¢ JEeTbMH, 110 BOIIpOCaM
COLHAJIBHBIX H KOMII€CHCAIIUOHHBIX BBIIIJIAT.

8. lloAroroBka NMpETEH3HOHHBIX M HCKOBBIX MAaTEPHAIOB M [epeaaya HX B CyneOHEBIE
OpraHshl.

9. llpeacrasnenre HHTEPECOB yUYpeXIEHHS B CYACOHBIX M HHBIX [IPaBOOXPaHHUTEIbHBIX
OpraHax, B€ICHHE y4e€Ta U PETHCTPALHH Cy1eOHBIX MaTEPHAJIOB.

10. Anann3 u 0000meHHe pe3ynbTaToB PaCCMOTPEHHBIX CYIEOHBIX me.

I1.- KonTpones  kauecTBa MOATOTOBKH, NPaBHJILHOCTH COCTABICHHS NOKYMEHTOB,
HPCACTABISICMBIX HaA IMNOAMHCH JTHPEKTOPY VYPEXKICHHUS, COOTBETCTBHE JCHCTBYIOIIIEMY
3aKOHOIATEIECTBY, BU3HPOBAHHE HX. '

12. Pa3paboTka JI0KabHBIX HOPMATHBHBIX aKTOB Y YpeikICHHUS.

3. Odopmienne MaTepHasoB O NpHBICYEHHH paOOTHHKOB YUpexaeHus K
JUCHUIIIMHAPDHOH H MAaTECPHAIbHON OTBETCTBEHHOCTH.
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2.2.2. B copepe unpopmayuonno-xoucynemauuonnmix yoayz u ceasu
CO cpedcmeamu Maccoeou unpopmauuu:

- IPEIOCTABIIACT IpaXkIaHaM HHQOPMALIHIO O BO3MOKHOCTSIX, BHJAX, [IOPSIIKE U YCIOBHSIX
[IPEIOCTABJICHHA MEP COLIMANIEHOM MTOANEPKKH I'PaXK/1aH;

- 00eCIIeYHBaeT Yepe3 CPeACTBa MaccoBoH HH(pOPMALUH HH()OPMHPOBAHHE HACEJICHUS 000
BCEX H3MCHCHHAX B INpaBOBOH c(epe, CBA3aHHBIX C MPENOCTaBICHHEM Mep COIHATLHOI
MOJACPKKH rpaXk 1aHaM ropoja;

-  HHQOPMHpYET paOOTHUKOB VYupexneHus o0 H3MEHEHHSX B JNEHUCTBYIOIIEM
3aKOHOZIATEe/IbCTBE B C)epe COUATBHO-TPYIOBEIX OTHOIIEHHH H COMHATLHOM 3alIUTEI HACEJICHHUS.

2.2.3. B cipepe obecneuenus kadpoeoii nonumuxu u cobnrodenus HOpM
mpyo006020 3aKOHO0AmebCmeda 6 deameibHocmu 'y YpeXHCcOeHUA.

OOmmit oT€)1 OpraHu3yeT KaapoByIO paboTy U KaZgpOBOE JIEI0NPOU3BOACTBO:

I. IIpOBOAMT MOATOTOBKY MPOEKTOB MIPHKA30B I10 IOPYYECHHUIO H PACMOPSIKEHUIO JUPEKTOD
YYpexIeHus 10 HampaBlIeHHSIM TPYIOBOH NeSTeTbHOCTH COTPYAHHKOB Y YpeKICHHUS: 0
[IDHEME H YBONBHEHMHM PpaOOTHHKOB, MEPEBOE Ha APYIVIO JOJ/DKHOCTL, O [IOOIIPEHHH W
HATOKCHAH THCHHIUIMHADHBIX B3BICKAHHH, 0 MAaTEPHAITBHOW OTBETCTREHHOCTH, 00 YTBEDKACHHH
rpaguka OTIYCKOB PabOTHHKOB YUpexIeHHs, o NIPEMHPOBAaHHH, 00 OKa3aHWM MaTCpHATBHOM
[TOMOLIH H Ip.

2. Bener u odopmiser TpymnoBble KHHKKH PabOTHHKOB YupekIcHMs, TUUHEIE HeJIa,
JIHYHBIE KapTO4KH 1o ¢opme T-2 u ap. |

3. OOpabaTeIBaeT mepcoHATBLHLIE NAHHEIE paOOTHHKOB YupexneHus, obecreuWBas HX
KOH(QHICHIIHAIBHOCTD B COOTBETCTBHH C JEUCTBYIOIIUM 3aKOHOAATEILCTBOM.

4. CocTaBiiseT MPOEKTHI TPYAOBLIX JOTOBOPOE, IIPOSKTEI JOMOJHHTEIIBHBIX COTTAIICHUH K
IPYZAOBBIM I0rOBOpaM, MPOCKTEI IO/DKHOCTHBIX HHCTPYKIMIA Ha paGOTHHUKOB YUpeKICHHS.

>. llpu npueme Ha paGoTy paGOTHHKA 3HAKOMHT €ro c [IpaBunamu BHYTpeHHero
tPYAOBOTO pacliopAZika | Jp. JIOKaTbHBIMH HOPMaTHBHBIMH aKTaMH Y YpEXKICHUS 110 POCITHCE.

6. Belmaer cnpaBku 0 Hacrosmel u mpouwoi TPYZIOBOH NEeSTEIBHOCTH Pa0OTHHKOB
Y49pexacHus.

/. Bemer  perucTpauvoHHblE  KYpPHAIEL IPEIyCMOTPEHHBIC KaJPOREIM
NETONPOU3BOACTBOM.

8. Benmer TaGenbHBIf yyer pa6ouero BPEMEHH pabOTHHKOB H y4eT paboThl CBepx
YCTQHOBJICHHOH  TNPONOJDKMTENBHOCTH pabodero JHS, BBIIOTHSEMOI PadOTHHKOM ¢
HCHOPMHPOBAHHBIM paOO4YUM JHEM.

9. OdopmiseT CTpaxoBble MEIMIIMHCKHE [IOJHCA Ha pPaOOTHHKOB, O(OPMISET TUCTKH
HETPYAOCIIOCOOHOCTH. ' '




10. OcymectBiaser mnoacuer o6mero TPYZOBOIO CTaXa H HENPEPBIBHOTO CTaxa
paOOTHUKOB YUpeXIeHHus. *

1. OcymecTBiser KOHTPONb 3a COBOIIONCHHEM paboTHukamu VYvupexneHus I[IpaBmi
BHYTPEHHETO TPYIOBOI0 pacHopsIKa.

12. PazpabaTeiBaeT MEpPONIPHATHS MO YKPEILIEHHIO TPYZOBOH JUCIHUILIHHEL

[3. OdopMisieT TOKYMEHTBI 119 Ha3HAYEHHS NICHCHIA paboTHHKaM Y4pexneHus.

14. OcymecTBISeT y4eT BOCHHOOGA3aHHBIX PAGOTHAKOB Y UpeskICHHS.

15. Opranusyer paGoTy mo MOBBIIEHHIO KBUTH()UKAMH H NEPENOAroTOBKE PabOTHHKOB
Y4pexxaeHus.

16. ObecnieunBaeT cocTaBiieHHE YCTAHOBIEHHON OTYETHOCTH IO paborte ¢ kaapamu.

I'7. B HEOOXOAMMBIX CIly4asx, MPOHU3BOIMT oopMIIEHHE KaapOBOM NOKYMEHTAUM IS
pabOTHHKOB Y4UpexIeHHus, yOBIBAIOIHMX B KOMaHJIHUPOBKY.

I8. Ocymectsiaser dopmupoBanue pesepsa KaZApOB H CHCTEMY HUX NPOJABHKECHHUS.
19. Koncynetupyer paGotaukor YVupexmaenns mo TPYAOBOMY 3aKOHOIATENBCTRY.

20. OcymecTBasIeT MOATOTOBKY HarpaaHbIX MaTepHAIOB Ha pa0OTHHUKOB YupeKIeHHUS.

2l. OGecrneynBaer BhmonHenwe  [lonoXeHHS © 3amIATE [IEPCOHATBHBIX IAHHBIX
pa0OTHHKOB YupeskneHus.

2.24. B cepepe obecneuenus OXPAHbL MPYOaA U NOMHCAPHOU
Oezonacnocmu ¢ Yupescoenuu:

- OCYHICCTBJIIET KOHTPOJIb 32 COOJIFOIEHHEM 3aKOHOIATEIBHEIX W HOPMATHBHBIX NIPABOBBIX
AKTOB IO OXpaHE TpyZia B CTPYKTYPHBIX MMOJIpa3JeNICHHIX Y UpekICHHS:

TPyZa B YUpEXKICHHUH:

- OPTaHU3yCT H3YYCHHUC yCIIOBUH TpyJa Ha pabOYHX MECTaX, aTTECTAIMH H CePTH(OHKAIHH
paboumX MECT Ha COOTBETCTBHE TPeOOBAHUAM OXpaHEI Tpya;

- ODecreynBaeT NpOBENEHHE BBOAHEIX, [ICPBHYHBIX H TNEPHOMMYECCKUX HHCTPYKTAKEI,
OOy4YeHHE H MPOBEPKY 3HAHMIA 110 OXpaHe TpyZAa paOOTHUKOB YUpexIaeHHus.

2. OCyIIecTBISET MEPOTIPUATHS 110 FPAXKIAHCKOI 000poHe B YupexneHun.

3.CocTaBnseT OTYETHOCTH IO OXpaH€ Tpyaa MO YCTAHOBIEHHBIM (OpMaM H B
COOTBETCTBYIOLIHE CPOKH.




2.2.5. B c¢pepe npocpammnuozo obecneuenus u
ACMOMAMU3UPOBAHHO20 YYemMa 2paxcoaH, NOAYYAOUUX COUUATbHbIE U
KOMNEHCAUUOHHbIE 6bINIANbI 6 COOMEEMCMEUU C OCUCMEYIOUUM (PedepatbHbIM
U pEZUOHAIbHBIM 3AKOHO0AMe1bCMeoM 6 chepe COUuUanbHOU 3auumol

HAadcée/leHUA.

[.OcymecTBisseTr BeneHHE HHQOPMANMOHHBIX CHCTEM IEPCOHHM(PHIMPOBAHHOIO yYeTa
rpakJaaH | MPEAOCTABICHHBIX MEP COLHAIBHON MOJIEPKKH.

2.KoHTpommpyer IPaBUJIBHOCTH BECHHS HHOOPMAITHOHHBIX CHCTEM
EPCOHU(QHIIMPOBAHHOIO y4YeTa IpaKAaH, OPraHU3yeT pabOTy IO YCTPaHEHHIO OMHOOK BBOJA
WH(OOPMAITHH.

3.0cymecTtBiser 00paboTKy HHQOPDMAIIHOHHBIX CHCTEM C LEIbI0 MOTYYCHHS
CTAaTHCTHYECKOM HH(DOPMAIIHH.

4. O0ecnieunBaeT HHQOPMAIMOHHYIO 0€30MACHOCTh M 3AIMHATY MEPCOHATBHBIX TAHHBIX
[IPH HCTOJIb30BaHHH HHPOPMALIMOHHBIX CHCTEM B Y UPEXKICHHH.

2.2.6. B cgpepe opeanusayuu denonpouseoocmea ¢ Yupesrcoenuu:

1. Opranusyer n1e10npou3BOICTBO B Y UPEKICHUH.

2. OcymecTBIseT METOIAMYECKOE pPYKOBOACTBO H KOHTPOJIb 338 COCTOSHHEM
JACJIONIPOU3BOACTBA B OTAECNAX Y YpEeKICHHS.

3. llpuHUMaeT, perucTpUpyeT H NepeJaeT MO0 HAa3HAYEHHIO  BXOSIIVIO
KOPPECIIOHACHIIHIO, @ TaKX€  BHYTPEHHIOIO JOKYMEHTALIHIO YUYpEXICHHUS, OTHpaBIsSeT
HCXOIAINYHO KOPPECIIOHACHIIHIO.

4. OOecme4nBacT OCYIIECTBICHHE KOHTPOJSA 3a KAYECTBEHHBIM H CBOEBPEMEHHBIM
HCTIOTHCHHEM  MOCTYMHBIIUX  PAaCHOPSIHMTENBHBIX IOKYMEHTOB BBIIMIECTOSIIMX OPraHOR.
MOCTAHOBJICHHH H DAacTOPsHKCHHH INPaBHTENbCTBA BOPOHEKCKOH 00IacTH, MPUKAa30B W MHCEM
ACNApTaMCHTa TpyJa H COUHAIBHOTO pa3BHTHS BOpOHEXCKOH 001acTH, a Takke Apyrux
CIYXKEOHBIX TOKYMEHTOB. |

J. Opranu3syer paboTy ¢ JOKyMEHTaMH BPEMEHHOT'O M IIOCTOSIHHOIO CPOKOB XPAHEHHS.

6. OcymecTBiser 06paboTKy TOKYMEHTOB, 3aKOHYEHHBIX TEKYIIHM JeI0MPOU3BOICTBOM.,
GOpMHpYET JNOKYMEHTAllHOHHBIH (DOHZI, 0OecreynBaeT COXPaHHOCTH JOKYMEHTOB H 3aIHTY HX
OT HECAaHKITHOHHPOBAHHOI'0 IOCTYIIA, C MOCISAYIOMECH NNepeIadeil HX Ha XpaHeHHE B apXUB.

/. BplnaeT CrnpaBOoYHYIO HHQOPMALHIO O MPOXOXKIECHHH M COCTOSHHH PacCMOTPEHHS
KOPPECNOHACHIIHH, TOCTYMIUBIICH B YYpeXICHHE.

8. Opranu3syeT MallHHONHCHOE (KOMIIBIOTEPHOE) H3rOTOBICHHE, KOMHPOBAHWE W
ONIEPAaTHBHOE Pa3sMHOXEHHUE JOKYMEHTOB.

9. 3aBepsieT MPH HEOOXOAMMOCTH KOIMHUi JOKYMEHTOB I10CJIE CBEPKH HX C OPHTHHAJIOM.

10. OdopmisieT moAMMCKY Ha Ta3eThl H )KYPHAIBL.

3. IlpaBa, 00513aHHOCTH H OTBETCTBEHHOCTh

‘1

3.1. OOmwm# ormen B pemeHWH 3anad, OMpENENCHHBIX HacTOSmmM [loJOkKCHHEM.
IOAKOHTPOJICH U MMOJOTYETEH JUPEKTOPY Y UPEKIECHHUA.

YKa3aHHs ¥ PaClOpsDKEHHS JHPEKTOpa YUpPEKIEHHS IO BOIPOCAM PeaTH3alliH 3a/1ad H
QYHKIMH 10 HaNpaBICHHSIM AesTeabHOCTH OTaena o0s3aTebHEl 118 HCIIOIHEHHS HAYaTbHHKOM
OTZIeJla U BCEMHU COTPYIHHKAMH OT/IENA.

3.2. Mi3MeHeHHS H JONOJNHEHHS B HacTosmee [lOJOXKeHHe BHOCSATCS IPUKA30M
TUPEKTOpa Y YpekKICHHUS.

3.3.0taen umeeT npaso:




- 3allpallliBaTe U IOTy4aTh B YCTAHOBJICHHOM 3aKOHOAATEIBHOM IODPSIKE OT OPraHOB
FOCYNapCTBEHHOH BJIAaCTH M MECTHOTO CaMOYNpABJICHHS, IOPHAMYECKHX JHI H rpakaaH
HH(QOPMALIHIO U MaTepHaTbl, HEOOXOAMMBIE [UIS MCIIOJIHEHHS OTIACIOM MOCTABICHHEIX epea HUM

3a/iay,

- BBICTYIIaTh HCTHOM H OTBETYHKOM B CyI€ OT MMEHH YUYpPEXICHHUS HAa OCHOBAHHH
JOBEPEHHOCTH;

- BHOCHTB MPEITOKCHHSA 110 COBEPIICHCTBOBAHHUIO METO/IOB pabOTHI OT/IeNa:

-TIPHBJICKaTh, B HEOOXOMMMBIX CIIy4yasiXx, paOOTHHKOB YUpeXIeHHS JUIS MOATOTOBKH H
TPOBCACHHA MACCOBBIX MEPOIPDHUSATHH, IPOBOAUMBIX OTIEJIOM B COOTBETCTBHH C BO3JIOKEHHEIMMU
Ha HEro 00s3aHHOCTSAMH;

-BO3BpaliaTh Ha J0PadOTKY HEMpPaBHIBHO MOATOTOBIEHHBIE AOKYMEHTBHI, OTBETHI Ha
MHCBMEHHBIC H YCTHBIE OOpallleHus rpak/1aH:;

~IIPHHAMATE MEpBI 110 3aIATE NEPCOHANBHBIX NaHHBIX PAOOTHUKOB Y4YpeKIeHHS.

3.4.0Tnen HeceT OTBETCTBEHHOCTD

~3@ CBOCBPEMEHHOCTD U TOYHOCTB IIPEIOCTABIEHHS JENapTaMeHTy TPYAa H COIHAIBLHOIO
pa3BUTHSA BopoHexckoi o0mactu, opraHam roCyAapCTBECHHOH BJIaCTH CBEACHHH, KaCarOIIUXCH
nearenbHoCcTH OTaena:

- 3@ HCNOJb30BaHHE KOHQHMICHIHATbHOH HH(OpMamumu o paboTHHKAxX YupexneHus,
COICpKAIEUCS B NOKYMCHTaX MPEICTABICHHBIX HMH IIPH IDHEME Ha palbOTy TOJNBKO s
CITy’K€OHOIr0 MOJIb30BaAHUS: |

v'- 33 HEpacnpoOCTpaHEHHE KOHOHICHIIHATLHOM HHQOpManuu, cojepxauieiics B
JIOKYMEHTaX MpEe/ICTaBIEHHBIX HMH IIPH TIpHEMe Ha paboTy:;

-3a IOCTOBEPHOCTh HH(OPMAIWH, BHECCHHOM B JIMUHEIE Aejia paGOTHHKOB Y4apexnenus.

-3a COXpaHHOCTB 3aKPEIJICHHOIO 32 HUM HMYIIECTBA;

- 3a HaUICXKAIIYI0O OpPraHu3alui0 padoTEl H MEPONPHATHH B COOTBETCTBHH C LEISAMH H
3a1a4aMH, OMNpeAeICHHBIMH HAcTOSAIIMM [lookeHueM.

3.5. Jluna, BUHOBHBIE B YMBIIUIEHHOM HJIH HCOCTOPOKHOM HCKaKCHHH MO0 yTpare
CBC/ICHHH, ABJIAIOIMXCSA KOH(QHICHIMATBHBIMA, THOO COCTARISIONIMMH CIY’KeOHYI0 HIIH HHYIO
TauHy, HECYT YCTAHOBJICHHYIO 3aKOHOATEILCTBOM POCCHItCKOii Qenepani OTBETCTBEHHOCTD.

4. YnpaBjieHue oTaeIoM

4.1. OOmmi oTAEN BO3CJIABISET HAYAIBHUK OTAC/Ia, HAa3Ha4YaeMblH HA NMOTKHOCTH

[IDHKa30M  JHPEKTOpa Y4YpeXACHHS Ha OCHOBaHHH TPYAOBOIO JOrOBOP3, 3aK/IIOYEHHOrO B
COOTBETCTBHH ¢ HOpPMaMH TPYIOBOIr'0 3aKOHOIATE ILCTRA.

4.2. HavanpHHUK OTaena oCymIECTBISET TEKYIHEC  pYKOBOACTBO, IOJOTYETEH H
[TOIKOHTPOJICH B CBOEH NEATEIILHOCTH QHUPEKTOPY YUpEeXkICHHS.

4.3. Ilo Bompocam pemeHHs 3agay W peanH3alHH QYHKLIMHA OTaena, onpeneleHHBIX
HacTosMM llonoxennem, HaYaIbHUK OTAENa 00S3aH BBIIOIHSTE BCE YKa3aHHA U pacropsiKCHHS
JTUPEKTOP Y YpeXICHHUS.

4.4. HavanbHMK oOTaela MOXeT OBITE OCBOOOKIEH OT 3aHUMaeMO# IOOJDKHOCTH IO
)




OCHOBaHHSAM, IIPENYCMOTPEHHAIM HOPMaMH JEHCTBYIOIIETO 3aKOHOATEILCTRA.

4.5. llpenenel KOMNETEHIIMH HAaYadIbHHKA OTAENA OMPENEIAIOTCS 3aKIIOUYECHHBIM C HHM
TPYAOBBIM JJOTOBOPOM H JOJDKHOCTHOM MHCTPYKIIHEH.

4.6. Haganeauk OOmero otaena HeceT MEPCOHATBHYIO OTBETCTBEHHOCTD 3a BBINOJHEHHE
BO3JIOKEHHBIX Ha OTIEJ 3a/1a4 U (P YHKIIHH.




